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BASIC BUSINESS 


Creativity in action (editorial). WANDA 
BLOCKHUS, 23:3 Mar 


Creativity in the basic business classroom: 

. . . Accent on the able student. ROBERT 
M. PETERS, 23:11 Mar 

. . . Distinguishing qualities of the ef- 
fective teacher. S. JosEPH DEBRUM. 
23:4 Mar ’69 
. - Reluctant learners and realistic rec- 
ommendations. LELA A. Morris. 23:8 
Mar ’69 

. . . The case for case problems. ILLA W. 
ATwoop. 23:5 Mar ’69 
. . Unlimited opportunities for innova- 
tion. MARGARET DENNIN and RICHARD 
S. 23:12 Mar 

“Dow Jones 30 industrials up 9.35.” Ros- 
ERT ANDERSON. 23:21 Dec °68 

Education for total business responsibility. 
CATHY RUSSELL. 23:19 Oct ’68 

Illinois requires instruction in consumer 
education. DAN BONNE. 23:21 Feb ’69 

No teacher is an island. ARNOLA BOSE. 
23:24 May ’69 

Personal finance course proves most prac- 
tical, Larry D. COLEMAN. 23:25 Apr 
69 

The teacher as a manager. RICHARD D. 
Brown. 23:20 Nov ’68 

Vocational preparation essential in gen- 
eral business courses. ALBERT R. PEN- 
DER, 23:25 Jan ’69 


BOOKKEEPING AND ACCOUNTING 


Adjusting entries—why? Lioyp L. Gar- 
RISON. 23:16 Oct °68 

Bookkeeping innovation—the supervisor’s 
role. RICHARD C, STouT. 23:22 Apr 

Improve accounting instruction through 
micro-teaching. DEAN CLAYTON, 23:18 
Nov ’68 

Individualizing bookkeeping instruction. 
WILLIAM E, Gisss. 23:21 Jan ’69 


Office machines in the bookkeeping class- 
room. ROBERT BRIGGS. 23:20 May 


Research and its implications for book- 
keeping (editorial). PETER YACYK. 23: 
3 Dec 


Research and its implications for book- 
keeping: 
. . A comparison of instructional meth- 
ods using a practice set. JOHN F. Dona- 
HUE. 23:5 Dec ’68 


. . A pilot program in recordkeeping, 
bookkeeping, and accounting. JEFFREY 
R. STEWART, JR. 23:14 Dec 68 


. . Effective utilization of visual aids 
in bookkeeping instruction. JANE ANN 
BRIDGE. 23:12 Dec ’68 


. . Federal income tax instruction be- 
longs in bookkeeping courses. PHYLLIS 
ANN BARKER. 23:7 Dec 68 


. . Revolution in the accounting depart- 
ment and its effects on teaching pro- 
cedures, SISTER CATHERINE PARSCHE. 
23:10 Dec 


Teaching bookkeeping to disadvantaged 
students. GILBERT E. MCMILLAN. 23: 
20 Feb ’69 


The use of study guides in bookkeeping 
instruction. MICHAEL R. WUNSCH. 23: 
21 Mar ’69 


BUSINESS EDUCATION IN THE UR- 
BAN CRISIS 


Business education in the urban crisis 
(editorial). ESTELLE L. PopHaM. 23: 
5 Jan ’69 


Business education in the urban crisis: 

. . . Better business education for the dis- 
advantaged through in-service pro- 
grams. WILLIAM L. WINNETT. 23:13 
Jan 
. . Business education in inner-city 
schools. ESTELLE L. POPHAM. 23:6 
Jan °69 

. . . Preservice programs for business 

teachers in inner-city schools. ROBERT 
SCHULTHEIS. 23:10 Jan 


. . . The disadvantaged need new teach- 
ing approaches. HELAINE S. DAWSON. 
23:9 Jan ’69 


DATA PROCESSING 


A visual approach to data processing. 
CaRLTON D. WALL. 23:25 Feb ’69 


Data processing education—can com- 
munity colleges do the job? JaMEs F. 
WEBER. 23:27 Apr 69 


Survey shows need for data processing 
instruction. JOHN M. BUNCH. 23:26 
Mar ’69 


DISTRIBUTIVE EDUCATION 


An international program of education 
for supermarket checkers. FRANK M. 
Hopcson. 23:22 Dec. ’68. 


Distributive education at the postsecond- 
ary level. ADRIAN TRIMPE. 23:26 Jan 
69 

Innovations in teaching methods. HAROLD 
GELDERLOOS. 23:22 Nov ’68 


Keeping up to date in distributive teach- 
ing. RENO S. KNouSE. 23:25 May 69 


Marketing research—a curriculum activa- 
tor. HARRY Moak. 23:20 Oct ’68 


Pathway to a salable skill. RicHarp O. 
Cook. 23:22 Feb. 


Priorities for progress in distributive edu- 
cation (editorial). HARLAND E. SAM- 
SON. 23:3 Apr °69 


Priorities for progress in distributive edu- 
cation: 


. . . Local planning for distributive edu- 
cation. STEVEN A. EGGLAND. 23:17 
Apr °69 
. . People, teamwork, and creativity in 
distributive education. EE. EDWARD 
Harris. 23:12 Apr 


. . . Supervision of adult distributive edu- 
cation. CARROLL B. COAKLEY. 23:14 
Apr 69 

. . . The development of a philosophy of 
distributive education. G. DEAN PAL- 
MER. 23:9 Apr ’69 


. . . The proper allocation of priorities. 
LOUISE BERNARD. 23:6 Apr ’69 


Trends and innovations in distributive 
education. CARROLL B. COAKLEY. 23: 
24 Mar 


ISSUES IN BUSINESS EDUCATION 


Are business teacher education programs 
adequate? JAMES MARMAS. 23:16 
May ’69 

Business education is sound today. Dar- 
RELL G. JONES. 23:8 May 69 


Business teacher educatioh programs need 
complete overhauling. MEARL R. GUTH- 
RIE. 23:14 May ’69 


New systems needed in business educa- 
tion. SHIRLEY A. EIKEN. 23:5 May ’69 


Some controversial issues in business edu- 
cation (editorial). LLoyp V. DouGLas. 
23:4 May ’69 

Vocational business education—a must on 
the high school level. RUTH M. JoNEs. 
23:12 May 


Vocational business education belongs at 
the postsecondary level. GERALD E. 
WAGNER and Jupy WAGNER. 23:11 
May ’69 
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OFFICE CLERICAL 


A learning system for offset duplication. 
THEODORE IVARIE. 23:22 May 69 

Let’s move . . . to appoint committees. 
GAYLE SOBOLIK. 23:20 Nov ’68 

Meeting individual needs of office cleri- 
cal students (editorial). ADELE F. 
ScHRAG. 23:4 Feb 69 

Meeting individual needs of office cleri- 
cal students: 

. . . Through individualized programs of 
instruction. ALAN C. LLoyp. 23:12 
Feb 
. . Through the cooperative office edu- 
cation program. FLORENCE NINNICH. 
23:5 Feb °69 
. . Through the method of programmed 
instruction. OLEEN HENSON. 23:9 Feb 
. . Through the multi-media approach 
to office practice. Etra May Cur .is. 
23:8 Feb ’69 

Mobile simulation in office education. 
GaRTH A. HANSON and H. ROBERT 
STOCKER. 23:17 Oct ’68 

Office practice and the computer—an in- 
tegrated program. DERRELL W. 
BULLS. 23:23 Jan °69 

Successful simulation teaches office prac- 
tice. JEAN C. KARSNER. 23:23 Apr 69 

The fringe benefits of the office practice 
laboratory. ROSEMARY PLEDGER. 23:19 
Dec ’68 

The need for publicity-wise office em- 
ployees. BERTHA J. DECKER. 23:22 
Mar ’69 


RESEARCH 


Action research—what and how? DANA 
HEDRICK VERRY. 23:25 Nov ’68 

Attitudes of high school business students 
toward deceitful behavior. FRED SCHAB. 
23:27 May ’69 

Block-of-time programs in business edu- 
cation. PauL H. STEAGALL, Jr. 23:28 
Apr ’69 

NOBELS, phase II. C. C. CALHOUN. 23: 
27 Feb ’69 

Research and the communication gap. 
ROBERT E. GaDEs. 23:29 Jan ’69 

Significance of activities of business edu- 
cation department chairmen in select- 
ed senior high schools. TAKESHI 
FUKUSHIMA. 23:22 Oct °68 

The stepwise method in research. ELEa- 
NOR CASEBIER. 23:25 Dec ’68 

What happens to graduate research? 
HELEN H. GREEN and ROBERT POLAND. 
23:29 Mar 


SHORTHAND AND 
TRANSCRIPTION 


A six-week transcription program for 
first-year shorthand. RUTH I. ANDER- 
SON. 23:15 Mar ’69 

Does shorthand accuracy affect achieve- 


ment? BERLE HaGGBLADE. 23:19 Apr 


Evaluation in first-year shorthand. HELEN 
E. GiBBons. 23:18 Jan 

Learning psychology and_ shorthand. 
Dorotuy E. CRUNK. 23:17 Nov ’68 

New approaches to shorthand teaching 
(editorial). ELAINE UTHE. 23:3 Oct 
68 

New approaches to shorthand teaching: 

. . . Electronic testing procedures in 
shorthand. DEAN S. Box. 23:9 Oct 
68 
. . How well shorthand teachers mea- 
sure progress. LUCILLE K. LAUGHLIN. 
23:6 Oct 

. . - If you do not have a dictation lab- 
oratory. MIKE MADISON. 23:8 Oct ’68 

. . . The 100 words-a-minute approach 
to dictation skill building. RiTa SLOAN. 
23:12 Oct 

Occupational competency—the goal of 
second-year transcription. IROL W. 
BALSLEY. 23:17 Dec ’68 

Shorthand teacher—watch your p’s and 
q’s. FRANK M. BuscH. 23:18 May 
69 

Speed-building procedures in the short- 
hand classroom, GLENODINE PIPPIN. 
23:15 Feb 


THE BEGINNING TEACHER 


An open letter to a beginning teacher. 
RoserT L, THISTLETHWAITE. 23:26 Feb 

Building a resource file in basic busi- 
ness. ROBERT E, NELSON. 23:23 Nov 
68 

Evaluation and grading problems. Ar- 
LEEN KIRKLAND. 23:28 Apr ’69 

Good rapport helps beginning teacher. 
JEFFREY S. OPENDEN. 23:27 May ’69 

Student motivation—fantasy versus fact. 
ARNEIDA MILLER. 23:28 Mar ’69 

Student teaching—experience on _ the 
other side of the desk. EILEEN MEISTER. 
23:21 Oct 68 

The unexpected satisfactions of class- 
room teaching. CAROL FRAN BERNFELD. 
23:28 Jan °69 

Work experience works in a small high 
school. ANTHONY T. AMELIO 23:24 
Dec 


TYPEWRITING 


Changing forces in typewriting instruc- 
tion: 

. . . Anew design for timed-writing copy. 
GEORGE S. RHODES. 23:7 Nov ’68 

. .. An evaluation of error-cutoff scor- 
ing in straight-copy typewriting in- 
struction. LEONARD J. WEsT and GARY 
N. McLEAN. 23:10 Nov ’68 
.. An experiment in teaching type- 
writing to younger students. ABRAHAM 
ELLENBOGEN. 23:13 Nov ’68 

. . . How to meet the typewriting needs 
of the slow learner. SELMA BLAKE. 23: 
14 Nov ’68 

. . . Prepare today’s students for tomor- 
row’s needs. LAWRENCE W. ERICKSON. 
23:3 Nov 

. . . Sustained timed writings: a necessity 
in beginning high school typewriting? 
RoserT E. GApvEs. 23:6 Nov ’68 
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Developing production skill. T. JAMEs 
CRAWFORD. 23:15 Oct 68 

Evaluating production typewriting. AR- 
NOLA C, Bose. 23:20 Apr 69 

Evidence of change in typewriting (edi- 
torial). ANNICE M. JAHN. 23:2 Nov 
68 

Production typewriting—but what else? 
Dorothy E. LEE. 23:20 Jan ’69 

Production typewriting through skill and 
simulation, BRUCE C. SHANK. 23:18 
Feb ’69 

Special materials and methods for pro- 
duction typwriting. MARGARET H. 
JOHNSON. 23:18 Dec 

Time—a key factor in production type- 
writing. RosETTA C, FEws. 23:17 Mar 
69 

Your maintenance is showing! WILLIAM 
MITCHELL, 23:19 May 


CONVENTIONS 


June 14-16, 1969 


Phi Beta Lambda 
The Statler Hilton 
Dallas, Texas 


June 15-17, 1969 


Future Business Leaders of America 
The Statler Hilton 
Dallas, Texas 


June 26-28, 1969 


Mountain-Plains Business Education 
Association, a Region of NBEA 
Grand Pacific Hotel 
Bismarck, North Dakota 


‘June 29-July 4, 1969 


National Education Association of the 
United States 
NBEA Sectional Meeting, July 1 
Philadelphia, Pennsylvania 


Nov. 27-29, 1969 


Southern Business Education Associa- 
tion, a Region of NBEA 
John Marshall Hotel 
Richmond, Virginia 


Nov. 27-29, 1969 


Eastern Business Education Associa- 
tion, a Region of NBEA 
Pittsburgh, Pennsylvania 


Dec. 26-28, 1969 | 


North-Central Business Education As- 
sociation, a Region of NBEA 
Sheraton-Cleveland 
Cleveland, Ohio 


